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Job Description for 

Pediatric WWAMI Site Director
http://www.washington.edu/medicine/pediatrics/wwami/site-directors/med-site-dir 

Job Purpose:

Serve as the Site representative to the Pediatric WWAMI Program, a distributed medical education program of the University of Washington, as the on site director of the educational program. 

The Pediatric WWAMI Program is a pediatric component of the WWAMI program. The WWAMI program is a medical student education program that provides for enrollment of students in the University Of Washington School Of Medicine from Washington, Wyoming, Alaska, Montana, and Idaho. Each state has developed contractual obligations between the University of Washington School of Medicine (UWSOM) and the respective state to fund medical education for the state’s residents. One requirement of these contracts is for medical students to spend part of their medical education in their home state. Typically the first year is spent in a home state university (currently University of Washington or Washington State University, University of Wyoming, University of Alaska – Anchorage, Montana State University or the University of Idaho). Most students will do clinical clerkships or electives at sites in their home state or at any one of the multiple WWAMI training sites. This document describes the duties of the directors at these sites.

Since the inception of the WWAMI program, the Department of Pediatrics has also provided for education of pediatric residents in the Pediatrics Residency of the University of Washington and at affiliated hospitals at the training sites. Second year pediatric residents spend 8 weeks at a clinical training site.  Full fill for a site is defined as six and one half residents (12 months per year, 13 block year) and includes Three, one week vacation time to be taken by residents at the site (a week of vacation includes 2 weekend days and 5 weekdays)..

Specific educational objectives are included in separate documents for medical students and for pediatric residents.

Job Responsibilities of the Site Director:

· Serve as the contact and site supervisor for students and/or residents at the site and serve as the local liaison with the UWSOM and the Department of Pediatrics (the Department).

Curriculum

· Assure curricular content is delivered to trainees and to site faculty.

· Assure students/residents are scheduled for clinical exposure (outpatient and inpatient balance appropriate for trainee).

· Arrange for didactic sessions to be presented at the site as appropriate.

· Assure that trainee performance evaluation is done during the rotation and the final grade form is submitted through the E-Value system no later than 3 weeks after the trainee completed the rotation at the site.

· For students, assure the written examinations are done as agreed at the Annual Pediatric WWAMI Retreats or as modified during the year.

Faculty Management and Development

· Assure that site faculty is aware of curricular goals for trainees.

· Assure that all faculty supervising trainees are members of the UW Clinical Faculty. 
· Assure that new faculty complete clinical faculty appointment forms and submit primary appointment packets to the Regional office in your state

· Monitor faculty for their teaching performance and advise the Pediatric WWAMI Director of performance deserving of recognition or promotion.

· Arrange for orientation of site faculty to curriculum or operational changes as needed.

· Monitor and arrange for participation of site faculty in educational development sessions.

· Review trainee evaluations of faculty

· Provide feedback to faculty on their teaching performance.

Visiting Professors (if applicable)
· Complete the request form with your sites preferences of specialty or specific faculty member names you would like to be scheduled for site in the next year.  Schedules are based on a calendar year form January through December annually.
· Submit the request list of topics/faculty visitors desired by the site to the Pediatric WWAMI Director or WWAMI Program Coordinator in Seattle by September 1 each year.

· Review schedule of visitors when received from Seattle. Correct/clarify any conflicts in dates. 

· Contact each Visiting Professor at least one month before their visit to jointly select topics for talks and finalize times for the visit. Assure the Pediatric WWAMI coordinator has the needed information to make arrangements (schedule travel and hotel) for the trip.

· Keep WWAMI Program Coordinator  aware of any changes in the visiting professor protocol, including schedules, directions, travel recommendations, presentation or visit format, reviewing these annually either by what is included in your retreat packet or by viewing the documents posted on the WWAMI Website http://www.washington.edu/medicine/pediatrics/wwami/visiting-professors .
· Monitor the professor’s visit. Help solve any problems that develop.

· Assure that the site faculty evaluates the Visiting Professor and that you combine this feedback into the WWAMI Site evaluation of the Visiting Professor and that the evaluation is sent to the WWAMI Program Coordinator in Seattle within one month of the visit.

Administrative Duties

· Manage budget and personnel at the site.

· Manage housing arrangements at the site.  Set standards for occupancy (number of persons in units, pet policy and any other special requirements of the housing).

· Assure supervision is available and provided to the trainee(s).

· Resolve problems in coverage (e.g., duty schedules, travel time, leaves, vacation).

· Assure that trainees have proper credentials for working in the clinic and hospital (meet hospital and state requirements). Be aware of state and hospital requirements and help WWAMI Program Coordinator maintain knowledge of requirements and how long in advance the materials must be submitted to assure the trainee has proper credentials on arrival at the site.  These documents as well as other documents can be posted and accessed on the WWAMI website.
· Identify problems with the trainee or the site and notify the WWAMI Program Coordinator or WWAMI Program Director, as appropriate, promptly of the problem.

· Monitor trainee interactions with other services (e.g., radiology, pathology, Emergency Department) and resolve conflicts.

· If applicable, keep the WWAMI Site Coordinator and/or Program Assistant aware of budget, housing, scheduling, credentialing, visiting professors or other problems.

· Resident evaluations by faculty are completed in the MedHub system. 
· Medical student documentation should be completed within 3 weeks and sent to the WWAMI Program office.  See list of items at http://www.washington.edu/medicine/pediatrics/wwami/site-directors/med-site-dir/d-curriculum 
· The final grade information will be entered into E-Value (the goal of submitting a student grade on line is within 4 weeks of departure of the student).  If you do not have an evaluation generated to you, please contact Carla Salldin immediately.
· Required attendance at the Annual WWAMI Retreat (usually in June). If unable to attend, another site physician can represent your site, but this needs to be communicated to the WWAMI Program staff.

Job Requirements:

· Experienced pediatrician (minimum of 3 years of practice experience)

· Commitment to educational process

· Demonstrated experience in pediatric student or resident education.

· Evaluations showing both competence and skill as a student/resident educator.

· Managerial skill

· Demonstrated ability to solve scheduling, teaching, and personnel problems.

· Demonstrated completion of records necessary for patient care and for trainee evaluations.

· Awareness of the tasks necessary to accomplish the educational mission of the Pediatric WWAMI Program.

· Commitment to improving the educational programs of the Department of Pediatrics in general and the WWAMI Program in particular.

· Appointment to the Clinical Faculty in the Department of Pediatrics.

· Willingness to participate in the Annual WWAMI Retreat.
Job Appointment:

This position is a joint appointment of the Department of Pediatrics, the WWAMI site, and the University Of Washington School Of Medicine. The site faculty, site administration or the Department can recommend change in the Site Coordinator. The change requires approval by the site, the WWAMI Director and either the Residency Program Director or the Medical Student Director. To the extent possible, change of the site coordinator should be provided as soon as possible or optimally advanced notice of change of at least one year.
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